Here is the detailed, step-by-step guide for setting up and using the file upload feature in Moodle 4.5.X Wiki .
Step 1: Teacher Setup
1. Enable Edit mode using the toggle switch at the top right of your course page.
2. Navigate to the desired topic section, click Add an activity or resource, and select Wiki.
3. Configure basic settings:
· Wiki name and Description.
· Wiki mode:
· Collaborative wiki: All students (or members of a group) work on the same wiki together (recommended for file sharing).
· Individual wiki: Each student gets their own separate wiki space.
· First page name: Specify the title of the initial homepage (e.g., Main Page or Home).
4. Group settings (Optional):
· Under Common module settings, choose your Group mode (No groups, Separate groups, or Visible groups) if you want students to work in separate group wiki spaces.
· Note: The Wiki module uses the global course/site limit for file sizes; there is no separate file size limit field inside the Wiki settings itself.
5. Click Save and display or Save and return to course.
Step 2: How Students Upload Files
Unlike Assignments, files in a Wiki are not attached during a regular text post submission. Instead, students upload them via the dedicated Files tab within the Wiki interface.
Navigate to Wiki Page ➔ Click "Files" tab ➔ Click "Edit wiki files" ➔ Drag & drop files ➔ Save changes
1. Open the target Wiki page.
2. In the Wiki navigation tabs at the top, click Files.

3. Click the Edit wiki files button.
4. Drag and drop files directly into the file area (or click the file icon to browse and select files from your computer).
5. Click Save changes.
Step 3: Embedding or Linking Uploaded Files in Wiki Pages
Once uploaded, students can reference or display these files on any page within that Wiki:
1. Embedding Images
· Edit the Wiki page where the image should appear.
· In the text editor toolbar (TinyMCE or Atto), click the Insert/edit image icon.
· Click Browse repositories and select Current files / Embedded files.
· Choose the uploaded image file and insert it into the page body.
2. Creating File Download Links
· Edit the Wiki page and highlight the placeholder text (e.g., Download Project Guidelines PDF).
· Click the Link icon on the editor toolbar.
· Click Browse repositories, select the uploaded document (.pdf, .docx, .zip, etc.) from the file list, and click Insert.
Step 4: File Management & Permissions
· Visibility: Files uploaded to a collaborative Wiki are visible and downloadable by all students who have permission to view that Wiki page/group space.
· [bookmark: _GoBack]Editing & Deletion: Anyone with edit access to the Wiki page can return to the Files tab, click Edit wiki files, and update or delete existing files.
